HUONG DAN SU DUNG GOOGLE MEET PE HQP/ HQC TRUC TUYEN
1. Gidi thiéu chung
e Mién phi
e D@ sur dung, thuan tién

e (6 thé t6 chtrc hop hoic hoc truc tuyén cho t6i da 250 nguoi (néu ding ky st
dung cho t6 chuc gido duc, con muc co ban t6i dal00 nguoi)

e (6 tinh nang diém danh

e (06 thé dang ky tén mién cho to chirc gido duc

2. Diéu kién sir dung:
- CoO mang internet/4G
- C6 may laptop (loa, mic con xai duoc, hodc may ban cé két ndi duge
headphone/loa va mic, va gan thém camera) hodc smart phone.
Néu dung smart phone thi cai tng dung MEET vao (hé diéu hanh di dong
Android 5.0 tré 1€n hodac 10S 12.0 tré 1€n)

L

Google Meet - L'r’lg dung tr... Google Meet trén App Store
play.google.com apps.apple.com

o Khuyén cdo phan ctng thiét bi may vi tinh: dé chat lugng budi hoc 6n dinh
thi may vi tinh can déap tng t61 thiéu:

Bo xtr 1y Intel i3 thé hé thir 7 hoic
Bo xtt 1y Intel 5 thé hé thit 6 hoic
AMD Ryzen 3 3300U

Va B6 nhé 4 GB

- Tai khoan Gmail: stir dung tai khoan Gmail ca nhan.



3. Quy trinh sir dung:
- BI1: 1 nguoi tao cude hop

- B2: Nhitng nguoi khac tham gia cudc hop da tao (qua link hodc mi s)

Khi bat dau budi hoc, gido vién tao cudc hop va gui link dén danh sach email
ctia hoc vién (danh sach hoc vién di 1ap san trén file excel) hodic gtri link cho
BCS 16p dé BCS 16p chuyén dén cho cac thanh vién trong group Zalo.

4. D6i voi nguoi tao cude hop:

- Dbang nhap Gmail, vao muc Meet & menu:
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- Nhén vao nat “Cudc hop ma1”, chon “Bét dau mot cudc hop tirc thi” dé
hop ngay:



L Google Meet

M13:Thé,9thg7 @ [ &

Cudc hop video chéat lugng.
Gio day mién phi cho tat ca r

MOoi Nguoi.

Chung téi da thiét ké lai Google Meet — dich vu té chirc
cudc hop kinh doanh vdi do bado méat cao — dé cung cap

mién phi cho moi ngudi.

B Nhap mét ma hodc dudng li

Tim hiéu thém vé Google Meet

@

Nhan dudng lién két ban co

thé chia sé

Nh&p vao Cuge hop méi d& nhan duang lién két ma
ban cé thé gii cho nhitng nguéi minh mudn hop

Tao mot cudce hop dé str dung sau 103c dudng li
| - Bat dau mét cudce hop tic thi I

Lich biéu trong Lich Google

cling

- Copy link ciia cudc hop va guri dén nhiing nguoi tham gia:

Cuéc hop da san sang

2+ Thém ngudi khac

Hodc chia sé dudng lién két cla cudc hop nay
vdi nhitng ngudi ma ban mudn ho tham gia vao
cudc hop

meet.google.com/qvg-uvre-ejt

g Mhitng ngudi s dung dudng lién ket d&n cudc,
hop nay phai dugc ban cho phép thi méi cd thé
tham gia.

Tham gia bﬁng thuyttd2012@gmail.com

5. Po6i voi nguwoi tham gia cude hop



- bPang nhap vao Gmail trén may tinh hoac cai Meet trén dién thoai (cling
can dang nhap tai khoan Gmail cho Meet ludn)

- Nhan link hodc ma cudc hop tir nguoi tao cudc hop: click vao link hodc
nhiap ma cudc hop vao.
VD: day la duong link cudc hop: https://meet.google.com/qvg-uvre-ejt
Cudc hop ndy c6 mi s6: qvquvreejt

- Néu dugc hoi cho phép dung loa va mic thi nhan vao “Cho phép”:

D T Meet - qvg-uvre-gjt

(] https//meet.google.com
meet.google.com mugn

O 5 dung micrd cia ban
[B] St dung ca ciia ban

Cho phép Meet sif dung may anh va micré cua ban

y @nh va micrd ctia ban dé nhitng nguoi tham gia
€ yéu cau ban xac nhan quyét dinh nay

trinh duyét va mdy tinh ban str dung

- Cudi cung, nhan nit “Yéu cau tham gia” va chd dugc két ndi vao cudc
hop:

S&n sang tham gia?

e Néu st dung trén dién thoai, c6 thé nhap ma cudc hop vao thay vi nhap
link:
+ Pau tién chon “Tham gia cudc hop”


https://meet.google.com/qvq-uvre-ejt

Cudec hop mdi

- @

Nhan dudng lién két ma ban co thé
chia sé

Mhdn vao Cufe hop mai d& nhin mot duiing lign kit
mé ban ¢d the gli cho nhiing ngudi minh mudn hop

clng
+ Sau d6 nhap ma:
ol VinaPhone = 1M:22 EF Y -
X Tham gia cudc hop

Mhap bigt higu cude hop hodc ma do ngudi td chic
cude hop cung cap

| qvquvreejt

Ghi chu:

- Trong qud trinh hop, chi nguoi trinh bay bat mic, con lai tat mic dé o om
- Trong qud trinh hop 1 trong so cac thanh vién co thé share man hinh mady
tinh cua minh cho moi nguoi dé trinh bay van dé ro rang, thudn tién hon.

Trinh bay

= Toan bd man hinh clda ban

Mét cira sd

Thich hop nhit cho video va 4nh déng
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